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NOTES ON THE PREPAP.ATION OF TECHNICAL PAPERS

by

E. M. Shakeshaft and R. H. Bigmore

1, INTRODUO'rION

In technical papers. it has been found desirable that certain details
shcul.d be standardised. Symbols and abbreviations etc. are taken from .
B. S. 1991 Part I: 1954, "Letter symbols, signs and abbreviations" but
this 'allows certain alternatives and in this note selection has been made
to obtain complete standardisation within the Organization.

Many reports are eventually published and forms are given which
have been ,evolved to meet the re~uirements of most editors.

II. LAYOUT

HEADINGS

Headings and sub-head'ings should be used to divide a paper i11tO .
convenient scotions and should not be underlined. The absence of' under­
lining facilitates the preparation of paper-s for publication as underlining
is used to indicate to the printer that the words underlined should be
printed in "italics", Mb.in headings should be·in capi.t al.e in the centre of
the page, eub-headdrigs in capitals at the margin edge and sub-sub-headings
in lower case at the margin edge, f'or; examp'Ler «

,

Expressions are derived by means of wnd.ch the radiation intensity .--------~

INTRODUCTION

A knowl.edge of the radiative transfer between two surf'ace s is
necessary·----~-------

\,

HEAT TRANSFER

. HEAT TRANSFER 'BEl'WEEJJ EXTENDED SURFACES·'

Integrated Configuration Faotor

The configuration factor so far discussed enables the intensity ~~---------
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The standard form of acknowl.edgemorrt is as indicated:-

.. ,,' I"
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liThe work descr-Lbed in this 9~pjr forms part of the programme of the
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by permission of the Director at' Fire Rescc...rch".,

Other acknowl.cdgemcnt a I)'la,y vary in f'orm, but· should be concise, for
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the flaslY' point det erndnat Lons",

REFERENCES

Ref'er-erice s to other papers should be referred to in the text by a
I number in bracket s, for example:-

"J'ones (1) has shown, etc, ••••••••••• ,11 . and details of the references
should be given at the end of' the paper in the standard form as in the'
following exampl.een «

" '.' .

References to articles in jOl~nals

(a) For most tec~ical journals
)

. AUTHOR'S ..SURJ.\fAlilE, INITIALS. Name of, .Journa;J-, Year, V~:J..';llJl~

Pages. '. I
c,g, CLAHK; N. 0." .J. sci. Instrum., 1946, 23 256-9.

(b) For annual rep=, other IStation_cry O;~ic.e. P.Llbl~~ations
and F.R., ~otes . '1

.AUTHOR IS SUR1\TAME, lliITIALS. Title of article. Name of
.Journal, Yea:r, .Volume (I~sue Number) Pages. . . ,

e.g. ~LARK~ ~.? A mete; for jtitc .~easurcmont cif the pr'operties .
and quant1.ty of f'oam, J. SC1.. Instr:qm~, 1911-6, § (11) 256-9.

I
References to Stationery Office" PublicationsI . .

AUTHOR'S· SURNAME, INITIALS. Title of' ar:ticlc. Issuina Authority
Series Number, Place of Publication, Date of Publication.
Publisher.

e,g,· CLARK, N. 0'. A study of ~echanicallJr produced foam for combating
. pe~rol fires,' Depart,mont :of,..Scient,ific ,and ·Ind~stria1 Researqh
'ChemistrY,Research S.:ee,ciaJ. Report No. 6. London, 1947. .
H.M, Stationery Office.

'il
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7 (3) References to books

iJJTHORS' SURN1JvlES, & INITIJ'iliS. Title of book, Place of
publication, Date of Publication (:sdition). Publisher.

e.g. HENDERSON, Y. and Hl.GGiJID, E. 'iT. ',Noxious gases and the
'principles of' respirationini'luencing their action.,
New York, 1943 (2nd Edition). Reinhold Publishing
Corporation.

(4)' References to other publications

AUTHOR'S SURN1JvlE, INITIilLS.
Authority Series Number.

Title of' article. Issuing­
Date of Publication.

.'

e.g. NEu\LE, J. ii. Clearances anddnsul.at i on of hcat Ing uppliances.
U.S. Underl',:riters' LeborD,tories Tnc, :Bulletin of Resoarch
No. 27. Feb., 1943. --

l!. list of the standard f'orms laid dOYI;1 in the "World List of
Scientific Per-i.odf.cal.s'' is given in l,ppendi.x I for the names of Journals
most commonly used as references.

If the name of the journal required is not in this list the "World
List of Scientific Periodicals" can be consultod in the Librar-.{o

APPENDICES

Appendices should begin on a fresh page. be l1UIllbcred in Roman
,numerals and set out as follows:-

APPENDIX III

TPJ,}!SIEtJT BELTING CONDITIONS

The temperature T at 'any point ----------------

The main text should not oontain moro mut hemat Lcal, matter than is
absolutely essential and extended manhemat Lcal, trcD,tment" if necessary,
should be added in the f'orrn of an Appendax,

EQULTIONS lJID FORMULLE

(1) A mD,thematical, equation or f'ormul,a should in genea-af, be numbered in
arabic numerals and displayed on D, separate line - \'lith a space left above
and bel.ow the f'ormul.a, The numbering should run consecutively throughout
both Main Text and l.ppcndices. "

(2) The expression should be placed centrally "lith respect to the page
as shown in the follm7ing examples:~,

/

Therefore (20)

By a similar argument, r-ef'err-ang to surface (2)

-,

-,

/
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(3) All conjunctions such as "and u nbut!l arid ittho:('si'ore" etc. should
be placed on the margin edge (Equ.at~on 23)aVlt:'\.l from the mathematic
symbc'l,s unless they begin a new para:graph ·,-~1.C,;'1 th8y·. shc.:u.ld. be dnderrt ed

as in the~ text (EqUati~n 20). I.. .., . ... .r :':', '

. ·(4) .In setting out equations care shonl.d. be t cken J(;hat all horizontal
lines. such as those' in the "pl.us" &..~.(1 "cU-.,r:Ls:i.on". signs should be level·

~ . I'
with the centre of the "equal.s'' sign as foLlows:-

.(10)

BJ,RS

Bars are difficult for the printer ~lci. shOuld' thor.eforo be
avoided. Square r-oot s should be IIritten.. in the form 4(0;;. + by)

USE OF SOLIDUS "

II

il
• I

.Where an expre ssion such' as ax + b appears in the .text , it is
'd

advisable to use the form (ax +, b)1 tcx + d) to avoid breaking the .
vj3rtical space, 'but where the vertical: apace is ~:Oaiti br-okenj . as. in the
case of an expression including rJ.[ , .etc., it is preferable to
avoid using the .solidus, . --I' .

.J:.
e. g. 1:JS; il ~.,;'; Y\ S 'TI-'!-. cl;;<; is pr'ef'erable t e

(1.;i}'J:? ',,, (r-lTJ;Q) $;" (£.L;,./e) dx.

In displayed fonnulae it is gep'.c;:',~lly preferable to avoid the
solidus as ,space i.s .l~t round the [formulae. in any .~aso

e. g. . .!:::t.
b

= lx + 5Y: + l'l!
a ,la + mb 1!- no

Care should be taken in using the solidus as confusion can arise,
for instance -:h. (,,;)5 e can become·Tl..'~.d;·i.f' writteJl I (1. C05e~ Br'ackeb a
can oft en 'remove the cmbiguity as in tho form 11 ~.\;:.(J:: ~i ,: or by sliglrb
roa...--.ra.1Bement cs 'in',ccrs 0/~'. . .

\

•
\
-,
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.. '

'In typed documents
in manuscript.

.' . " .. -," '

it is advisable to insert all mathematical formulae

IV. NlJMBERS lJ'1D UNITS

(1) iIll specific quarrtLti.e s should be denoted by figures.
e.g. 4'in., 250 V.

(2) Other'nwnbers'up tdl00 should
G;g~ "four , scr-ews, forty-five

.
be donated by words.
exper-iment SQ

Numbers -over- 100, should be denot-ed by;figures,;
e:;'g~ 103 t'ypes, 228 vcridions.

(4) Specific quantity abbreviQtions should not be repeated;
e.g. ,~., 6 and' 10 in. 'not' 4 in. 6 in. and 10 in. '

,"," .

(5) (a)TofacilitD.t~the·rei1diDgof im~g~ 'number-s the figUres should be
grouped together in threeswUh a. space between. them"· "Commas should

'not be used 'to separate the groups as 'this may le8d to confusion with
the Continental pr-actLce of using the comma in place of the decimal
point. '
e.g. 78 293.45 not 78,293.45.

(b) In matherilatical quantities smaller. th~ '~ity a cipher shoufd
precede the decimal point. ' ,

e.g.q•.239 n,?t .2}9.
. ~ .

v. TABLES; ILLUSTRATIONS; GLilJ::1iS ~NDJ'HOTOGRAPHS " ",

, , "Tables, illustrations and graphs (exce:ot small, taPles inserted'i;1i;he
text) .ane drawn on one of t)'lO st anderd- sized sheets ... ,1} hi., :ic8 .Ln•.01" ".

13 'in;' x15. in;' -.Ahi~., ~'1ide margin must' bev Lef'f c10= on, three sides and
"'a ·1,"ih. wide' riiargin,:on, the stapled edge, i. e. the left hand 13-in.: side.. ~ ." ..'

"T~
~: , ~ ,

,',' .-

J

. " . In papers Which'. are' written primarily for publication results' "
:pI:eseJ:l.t~ ·,as. graphs should not normally'l:>egiven, alsodn tabl"!s•.. .Jl1.ltables '
should·be number-ed vconsecut.Ive'Iy in ar-abf.cnumez-e.Leaand given a title, placed
above the, table., '

Layout

nw ganerol i>Jlyoat and farm should be as 1'ol1oWB:-,

TABLE 7

EFFIDT OF WATER SPRAYS ON KEROSINE FIRE

(Diameter of fire - 30 om)
.

:

I
I

Range of average Most efficient Minimum rate 'of! Tinle fOI:
Pressure drop sizes of drop sizes flow for iextinction at a

sprays studi.ed e~inction rate of flow of

Lb/fu2

g em" galft-2
\1.2 g cm....2 rnin- 1

mm rom min-1 min....] s
.

5 0.4 - 1.3 0.7 >1.2 ;. 0.25

I
' -

at'o. ,
I ...__ ... _.1", ,
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(2) (a) When the values to be displayed in a table .mvo'lve, ~ power
of 10, e.g. 1.51 x 10-3, 0.72 x :10-3 etc; thEm the following layout,
is preferable:-

, ., , . .
j .],I Smouldering rate .Dust

, ; ,"em/s : ","' ...

Beech sawdust I
1.51 .x '16~3

Ooc.o a

i
0.72

Cork 4.51. "

,
•etc. '. ..

. ,'. ,

TABLE 1

I
SP".JDIMrol S!'iOr~lliIN(,; RAT,ES

ill STILL AlIt

I

, (b) In SOme ca~~s, if ~he Inumber of c61~s is large"t~e
follO\'ving: adaptation ShO~ld be used:,. . .. ' " I

TABLE 2

, I '"
SMOULDERING RATES OF'B]~H SA\IDUST

AT V,ARIOUS PACKING DFl'ISITIES ",'.'
, .... : .. /, " " .......... '

II

II
I

II

ii
I

Ii,.

II

1
'weight ~~ing densityDry

Dusb fraction Ii
I.M.M.

I
"

0.25 0.26 0.27 0.29 0.30' 0.32
"

, ,

10·'.% '16:3~
..

110~ ...' 1 "'3- 10-~' 10-:-3,f"
" o ,x

20 40 1.48 ..
1.l1-5 '," ',1'~'51' 1.50- " ~ ...

"

40 - 60' - 1".57 1•.55 1.52 ... 1.56.. . "," .

60 80" "
" . 1.65 1.59 1'.60... - .- -

80 - 100 1.84 - - - - 1.69L

100 - 120 - " 1.88 - ... 1.70 ... r-

/ I

(3) "For 'tab~es yd:th two ~ndeplnden~ variables 'the' l~out" should be as
in Table '2.',:: .' '

:r '~. ··~I~··· .
" ,

.., .-'~ '. ,....
: ..' .. '

-'. '

, , ' ..
~. '. ~ ,

",

. . . .
• w ;..-,

~: .". :- .': - .". ~ '.

......., ..
....... ~ .." . . .



" ILLUSTRATIONS Ai~D 'CifiE.as·

Illustrations. and graphs should have consecut Ive ·tig'.ll'e numbers
(ara.bio numerals)" whi.ch t ogether wi, ·Hi the' t':itles .should .be placed below.

: ,t·. ". . • . I

:.'

When' the values. on' the axis: of'" a graph are ver-r./ Lar-ge or very small
they mE\]'" be represented. as ·follows:- .

, ,
, ,

3·2·
·Time.- min

1

.. . . I ' .

\

\
i '\

\J
~~r--. .---r-_

.0

'0 .
e

, .

FIG. 1.
,. " ~ ' .

CORR:-r.JT 1lli'TFlJ:P OF l~SrnTING L.hRGE
VLLUES ON" LXIS OF' GRl":'!=H

. ~ ..
.i .~ • •

. ~

.,

~J . )

Time' - s x 102

nr~ORREXJT MErHOD OF REPRES:ENTING ~GE

Vll!ims ON liXIS' OF 'GRAPH . •

ThiLsystem is preferred to 'the follo....zing notati~~ 'Ylh:Lch is

J~l.~iguous:-

Tha i'olluvring signs should be used. to illrlicate p~"-kl;ea ",~].u,:s on g;rdphfl~

o (\Jl + x 0 ·w 6 A

Descriptions of curves should not
should be' set out in 'a .separate key,

O~ V~

be written along the curve but

In the text, graphs should be referred to as Fig. x .using a
capit al IIF" •

mOTOGRAHIS· '" _.. -', ...",..

Photographs should have consecutive plate numbers.
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VI. ABBREVIATIONS FOR THE NA1IffiS OF UNITS t',

j
II The form of ahbr~v;i..ations,for uni~ s should be in accordance with
J3" S. 1991 Part I: 1954. Yfhere alternatives are al.Lowed, . selection should
fe made"in .~cc~r,d~.c~..wi.t h. t.h~·'fo,il()'..i.l{g: -. '

-jl Basic abbr-evi.atd.ons in Schedul,e D (Pu 30) 5

1.

Term-
Abbreviations pref~r~ed

by J .F.R5O.

m2 ,
square metre
cubic metre m3
cubic centimetre cm3
second s
square inch (similarly for in2

f'oot etc.)
in3cubic inch \

-

No abbreviat ion is given for per cent and it is suggested that this
,<> v':

II
!

'I
I

I should be VT.ntten an J.uli an the text. The abbrevJ.atJ.on· It should be
Iused 'o1]ly in tables and drawings.
I .

DERIVED UNITS

For units comprising one quantity divided by anct her' a solidus should
be used viz:- rtls.· I _' . ..

For units comprising one quantity divided ~ more than one other;
the index notation should be used viz:" cal em" s-1 This is the,
form required for purely scientific jb1.U:nalsJfor others 'slight adjustments
have to be made , " . . (_ .

For convenience a list of the abbreviations for urrrt s frequently
used within the Joint Fire Research 01r-ganization is given below.

::: ',...

Lengt,h !'~eiMt
",

inch in. .ounce

foot . ft :pouhd (force)

I! ,
yard yd pound (mass)I

millimetre rom hundr-edwe'i.ght

centImebre em ton
... '"

metre m milligrariui'H3
..

kilometre km .gramme

oz

. Lb

ib

cwt

t
.;: ~

mg

g

kilogranune (force) Kg

kilogramme (mass) kg
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.square inch in2

~quare foot I" ft 2.
~~..,.

square yard 'Td2
" '

square millimetre ,2
nun

square centimetre cm2

r 2square metre In

square kilometre k 2,

Volume..
cubic inch 'in3

cubic. foot ft 3

cubic yar-d yd3

.gal.Lon gal

cubic millimetre nun3
, ' 3cubic, centimetre em

cubic metre m3 -

Inillimetre m.l

litre ", '1,"

Ti!ne-
second s

minute min

hour h

Angular Meaeur-emcrrtI 1 ,__~~

degree ,0

feet per minu,te ft/mil1

feet per second ft/s~

miles per hour mile/~

revolutions per minute rev/min

r :

. c ",.~ •.

Obhcr Common Units
• 1

",calo!"ies. .pen .aquar-e cen:timetre, per second

"

, .1

degree centigrade

degree centigrade absolute (Kelvin)

degree Fahrenheit

degree Fahrenhetif ~b8c2.'.ltC (Rankin)

Britishth~aJ.unit

calorie,
....... .

grammes per square centimetre

gal.Lons per 'squ'q,r'e 'foot 'per, min,ut,e,

pounds per" square' in~h

,ga.Llons per_.m~ute'

calories per square ~oot per second

'iiatt

',

oc

ex
of,

"R
"

B. t , u,

'cal' .
ilcm2

,- .
, ' ,

; -,

gal 'ft-2min-1

,L~iin~
..

"

'gal/min

cal'ft-2,s -1

cal "-2 -1em s

Yf
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kilowatt kW
•

, volt v

ampere A

ohm

watt s per square centimetre Yr/cm2

II G:ENEPJlL

Attention is drawn to the general notes on pages 10 and 13 of
B.S. 1991.

/
e

'ln x

log x

exp x

sin-1 y

_sinh-1 y

i

Re ( )

1m ( )

AXB

8

.'/( -1),

)

( )

complex operator

iffiaginary part

real part (

vector products of A and B
I

increment of finite difference

operator I.

linverse trignometric function of y

inverse hyperbolic funct1ion of y

exponential function of x, '

common logarithm of x

naturalJDgarithm of x

base of natural logarithms

VII, SYiiIBOLS
. I

!I ' In general, symbols should be 'taken from B.S. 1991: Part I 1954-
, pages 14-26. Where al.t ernatIvea are bho'l'ID the following should be
il adopted:-
, .

Schedule A (p.14)
,I
II
I' . divided by

II
I

. I

Expres'sion Symbol in line Symbol in
of script equations

,
Differential coefficient of

d::tidxl ~y with respect to x ax

Differential, coefficien~, nth ar1y/dxn C!l1:y:
axn

I
Differential,coefficient,

~y/ox ~

I partial ?Ix
I " I !

, -

,
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Schedule B (po 18)

-2 0 MenEuration

angle, pf.ane

'angle, solid

cylindrical co--ordinates

area

volunie

3. K:'nemat ics

frequency

wave number

velocity

acceleration

q·o Mechanics

work

energy

stress, normal

stress", sheer

Poisson's ratio

surface tension

50 Electricity and Magnetism

r/I, a

A

V

f

v

a

E

f

q

v

electromotive force E

intensity of magnetization M

l.'
6. Light

res~stivity ,

cor.ductivity

inductance mutual

'inagnetomotive force

reluctance

1200 operator

luminous flux

'luminance

refraCtive index

Lmn

F

R

h

F

,L

n
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7~ ThermodJ~amics

8. OhemicaJ.

temperature, empirical

qt"..antity of h~at ~:.
. I .

thermnlconductivi'~Y

1 -

composition and reaction

1
oOI:'~oorrl;rat ionr' -

concentration, molar of
sUbstaitce X

-9

o

ex]

9~ Chemical tihcrmodynandcs

activity, (relative of
I

substance X

I :

In addition to the symbols given in B~S. 199i the follow~ing m~ be
found useful:-

Radiation

emissivity

:radiation per second em.'tt~cd

by unit, area of surface

configuration factor

emissivity factor

'.J.. 't f I d" t"~nvens~ y 0 ra ~a ~on

total radiatiln

th al d It", 'term con uC ~v~ y

thermal diffulivity

specific heat

density

VIII. GENERAL COMM:ENTS

:~''''

i

E

I

F

xJ ..

o

It is advisable when writing a paper for a particular journal to
consult the det afLed requirements of the editor of that journal which are
held in the Library and also to see a current copy of the particularjournel.

There is also an advantage wJen British ~its are used in' giving the
C.G.S. equiv8J.ent in brackets, as people on the Continent may be reading
your article.

, '

The approximate length of papers required ,by various" Societies and
Inst:1.tutions and "printer! s or tYPists correction marks" for correcting
manuaor-i.pt s' and proof's ar e given :iln Appendd.cca II and III respectively.
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STJ\l\1J)1,R]) ABBREVIATION OF THE NAMES OF SELNJTED JOURNALS

(For other abbreviations consult the World List of'
Scientific Periodicals in the LibrarJ)

JOURNAL

American Dyestuff Reporter
An:i>1yt ical Chemi stI'"J, '
Architects' Journal

B.C.U.R.A. Monthly Bulletin
Brandskydd
British JOtrrnal, of Applied Physics
British JOtrrnal of Industrial Medicine
British..Kinematogr-aphy
Builder '
Building Science Abstracts

Compte r-endu Hebdomadaar-oidea Seances
de l'Academie des Sciences

Cahiers du Centre Scientifique et
Technique du Batiment

Chemical Abstracts
Chemical 1,ge
Chemistry and IndustI'"J
Civil Engineering
Compressed l>ir Engineering

~pire Journal of Experimental
1,griculttrre

Engineer
Engineering
Engineers' Digest

Farbenzeitung
Fire
Fire :Engineering
Fire Protection
Fire Protection Association Jotrrnal
Fireman
Firemen
Foundry Trade Journal
Fuel
Fuel Abstracts

Heating and Ventilating Engineer

Industrial Chemist 'and Chemical
Manufacttrrer

Ind";~tri'al Engineering Chemistry
Industrial Heat ing Engineer
Industrial Safety Bulletin

AB~REVIATION

Amer;, ,'JFJest • Rep.
imalyt. 'Chern.
Archit. J.

B.C.U.R.A.,Month, Bull.
Brandskydd
Brit. J. appl., Pl1ys.,

, Brit. J. Lndusbr, Mad.
Brit. Kinematogr-.
Buildei; Lend,
Build. Sci.' Abstr.

C.R. Acad. Sci., Paris

Oah, Cent., sci. Batdm,

Chern. Abstr."
Chern. 1,ge, Lond,
Chern. &Ind. (Rev.)

, Civil Engng, Lond,
Oornpr-, Air Engng

Emp. J. expo Agric.

Engineer, Lond.
Engineering, Lend,
Engrs" Dig.

Farbenztg
Fire
Firc Engng
Fire Prot. Rev.
Fire Prot. Ass. J.
Fireman
Firemen
Foundry Tr. ' J.
Fuel, Lond,
Fuel 1Ib~tr.

Heat, Vent. Engr

Industr. Chern. Mfr

Industr. Engng Chern.
Industr. Heat. Engr
Industr. ser, Bull.
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JOURNAL

Journal of the American Chemical Society
Journal of Applied Chemistry
Journal of Applied Mechanics
Journal of.Applicd Pl~sics

Journal of Chemical, Socioty
Journal of Instituto of FUol
Journal of Institute of Petroleum
Journal of Institution of Civil

Engineers
Journal of Institution of Heating

and Ventilating Engineers
Journal of Institution of Structural

Engineers
Journal of Optical Society of Americfl
Journal, of Royal ,Institutc of British

. .'. ," .,' Architects I
Journal of Royal ,Statistical .Society
Journal of Research National Bureau

of Standards
Journal of Science of Food and

Agriculture
Jcurnal of Scientific Inst~~ents

Journal of Society of Chemical
Industry

Journal of Society of Dyer-s and
Colourists

Journal "of Society of Motion and
Picture Engineers

Journal of Textile Institute

M~gazine of Co~crete'Research
Mechanical Engineering,
Municipal Review

Nature

Official Digest. Federation of Pain~

and Varnish Pr'oductLon Clubs
~l und K0hle

Philosophical Ma.gazinc
Post Magazine and Insurance Monitor
Proceedings of the American Wood

~eserversl'~ssooiation

Proceedings of the Cambridge
Philosophical Society,

Proceedings' of the Institution of
Mechanical Engineers:

Proceedings of the P~sical Society
Proceedings of the Royal Society

Institution of Fire Engineers Quarterly
National Fire Protection Associatiort

Quarterly
Quarterly Journal of the Royal

Meteorological Society

ABBREVIATION

J. Amer , chern. Soc.
J. appl. Chern.
if. appl., Mech,
J. app'L, Phya,
J. chcm. Soc.
J. Inst. FUcl
J. Inst. Petrol.
J. Instn cav, Engrs

J. Instn Heat. Vent. Engrs

J. Instn struct •.Engrs

J,. opt. Soc. Amer-,
J .. R. Inst. Brit. Archit e

J. R. stat. Soc.
J. res nat. Bur. Stund;

J. Sci. Fa Agric.

J. saio Inst~.

J. Soc. chern. Ind., Lond.

J. Soc. Dy. Col.

J. Soc. Mot. Piat. Engrs

J. Text. Inst.

Mag. concr-, 'Res.
Mech. Engng, N.Y.
Munie. Rev,' ' .

Nature, Lend,

, '

Off. Dig. Fed. Paint varn,
Prod. Cl•.

~l u. Kahle

Phil. Mag.
Post Mag. Ins. Mon.
Proc, Am,er. Wood Pres. Ass.

Proc. Cam~' phil. Soc.

Proo, Instn mech•.Engrs. Lana.

Proc, phys, Soc. Lond,
Proc. roy. Soc.

Quart. Instn Fire Engrs', Eliinb.
Quart. .nat , Fire Prot. Ass.,

. 'Boston
Quart. J., R. met. Soc.

.
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JOURNAL

Research
Review of Scientific Instruments

Ecience Abstracts
Struotural ·Engineer·

Technical News Bulletin. U.S. Bureau
of Standnrds

Timb!3r (andrlciodworking Machinery-and
. .. Plywood)

Timber Technology
Transactions' 'of the .American

.Inst.itute of Chemical Engineers
Transactions of the American Society

of Heating and Ventilating Engineers
Tran3actions of the American Society

of. Mechanical. Engineers
Transactions of the R'\raday Society
Transactions of' the Institutionof

. ' Chemical Engi.ncer-s
-. ·~r.[l!J.saotions of the Institution of·

......... Mirririg Engineers

. V.P,D.B•. Zei.bung

Wood

Zeitschrift fUr angewandte Physik
Zeitschrift fUr Elektrochemie
Zeit ~chrif't ftlr' physikalische Chemie, ...

Stllchiomctrie W1d Verwandtsehai'tslehre

ABBRE'ill.TION

Research, Lond,
Rev~ sci. Instrum.

Sc.i , Abstr, (a) or (b)
struot. Engr .

. ,.

Tech. News BuJ.],. U, S, Bur-,
. St[l!J.d.

Timb. (Woodw, l,io.ch.-)

Timb. Tech,
Trans. Amer-, Inst. chem,.

Engrs
Trans. Amcr .. SOC~ Heat. Vent.

Engrs­
Trans. lillieI'. Soc; mceh.·Engrs.

TraIlC o Faraday Soc• .
Trans. Instn chem•. Engrs, Lond•

Trans. Instn Min. Engrs , Lend,

V.P,D.B, Zeit •

Wood

Z, angcw, Phya,
Z. Eleetrochem.·
Z. phys, Ohern,
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AP:E'nlDIX II
! .

.. L

I
APPROXIMA.TE LENGTH OF PhPZR3

I
RE::)UIRED BY

1

VARIOUS SOCIETI~S 1~ INSTITUTIONS

I

•

, I
Approximate lengthApproximate length

Instit~tionor Ofj sUmmary. . at: paper

Society
"lords.. words

"

Institution of I
Mechanical Engineers

.' 200 7000

I
, Institution of I..

Electrical Engineers roo 10000
(Proceedings) .

SOCiet{ of. Chemica-J. c 1
100 Not stated., nduflt!"'J I-
IInstitution of'

Oivi! Engineers 100 10000

Faraday Society 50 L200 Not stated
I I
! Institute of I 3000

Physics
1

200 ' 750 (Letter)

, Chemical Society 50 I 250 Not stated
, 1-
"

I
,I

Institution of 200 7500
Structural Engineers

I

,I
Institute of 100 Not stated

i Petroleum

Institution of Chemical
Engineers 200 4000 - 6000

(Transactions) ,

Philosophical Magazine 200 Not stated,

..
Fuel Not stated Not stated

!
, .
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LIST OF PRINTERS' CORRECTION MARKS
These marks have been agreed by the British Standards Institution

Wherever possible all corrections should be made in the margin; only such marks being made
in the text as are required to indicate the place to which the correction refers.

When three or more corrections occur in one line. the corrections should be divided between the
left and right margins, the order being always from left to right.

When a letter, word or words is to be altered; the existing letter, etc., is to be struck through
and the Jetter to be substituted is to be written in the margin, followed by I.

Notes lntendedjor the guldance'of the printer and not as corrections to the text should be marked
.. To Printer" andencircled,

Marginal mark

.CAf'd
.4.c.

Meaning

Delete (take out)

leave as p~jnted .

Change to capital letters

Change to small capitals

Use capital letters (or initial letters and
small capitals for rest of words

Change to lower case

Corresponding Mork in text

/
under letters or words to
remain .

under. letters or words to be
altered•
under Iette rs or words to be
altered.

under initial letters and
under the rest of the words ..

Enclrele Iette rs to be changed.

bttto"'e/ah. Change to bold type .under letters or words to be
altered.

-.

r
'I

7

7

--
41:

#>
'~#

.-4M#
AM

Change to italics

Underline word or words

, Change to roman type

(wrong fount] Replace by letter of
correct fount

Invert type

Replace by similar but undamaged
character
Substituted letters or signs under
which this is placed to be • superior'

Inserted letters or signs under which
this is placed tc be • superior'

Substituted letters or signs over which
this is placed to be • inferior.'

Inserted letters or signs over which
this is placed to be • inferior'

Close-up-delete space between letters

Insert space -

Space between lines or paragraphs*

Make spacing equal

Reduce space

Transpose

Indent one em

under Ietters 0 r words to be
changed.

under words affected:

Encircle words to be altered.

Encircle letter to be altered.

Encircle letter to be altered.

Encircle letter to be altered.

Encircle letters or signs to be altered.

Encircle letters or signs to be altered.

linking words or letters.

• Amount of SpJ.tC may be: Indicated,

L between words"

.L between words.

~ between letters or words.
numbered when necessary.

Continued overleaf



Mar,ln.1 mark Meaning Correspondin, mark in teKt

r.,
T
..t.

Move to the left

Move to the right

Raise lines

lower lines

T

.t.

over lines to be moved.

under lines to be moved.

Between paragraphs.

"

J..

I
A

/
f,.

/

A
I
/..
/
)..

f­

,.{,(

/..1..

I..
A­

/.
).

I.

_ through lines to be
straightened.

Endrde space affected.

Before first word of new
paragraph.

Encircle words. etc., affected.

c
, c--->

Insert full-stop

Insert semi-colon .

No fresh paragraph here

Push down space

Insert colon

Insert (square) brackets

Insert comma

Insert en (half-ern] rule

Insert one-em rule

Substitute colon

Insert parentheses

Jnsert hyphen

Substitute semi-colon

Insert quotation marks

Substitute comma

Insert two-em rule

Insert ellipsis

Insert apostrophe

Substitute full-stop

Srraighten lines

Insert leader

Refer to appropriate authority any:
thing the accuracy or suitability of
which is doubted I

.Begin a new paragraph.

Insert interrogation mark

Substit~te Interrogation ~ark
. Insert exclamation ma~k I'
Substitute exclamation mark

-np.

=

M/
~/

'7
1'7
..../..

ED

e

/l.tVn oru

AI~ouf; The abbreviation or figure to be spelt Encircle words or figures to be altered.
. out in full I.

au.t4ee~JI Insert omitted portion of copy A .
NOTE. -When fre.t matter not In the tOpy I, 10 be 'In.erted. the tare, mark I, to be used in the lext and" Take In "'''
(14 B·'.·' C", etc.• as the case may be) wrluen In the inllrc.in. the additiona.l matter whether wr'tten on the proof Or on
attilthed ,Ups belng lettered to eerreseend. In the else or lJ;rce _nsertions ill horizontal arrow in the marlin polndnl between
the lines replaces [he. caret mark. '

,f..
,(
;A
;/
o
o
o
e
?..<

?/
!A
11
¢
Y1
j./
~/
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